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[TPABUJIA
BHYTPEHHEr0 TPYAOBOrO PacropsAika

r. [lepMe

Hacrosuiue TIpasuna onpenesnsioT BHyTpeHHHI TpyaoBoii pacnopsaaok 8 JIOME
CECTPHUHCKOI'O YXO/IA, nopsaioK npHeMa H yBOJIbHeHHS pabOTHHKOB, OCHOBHBIE 00A3aHHOCTH
paGOTHHKOB W AIMHUHHCTPAIIMH, PeXXHM pabovero BpeMeHH H ero HCNoMb30BaHHe, a TAKKE MEpbI
MOOIIPEHUSA W B3BICKAHNUA 32 HAPYIIEHHE TPYA0BOH HCLIMILTHHEL.

1. Ilpuem Ha padoTy H YBO/IbHEHUE

1.1. INpuem Ha paboTy B OPraHM3ALHMIO NPOM3BOAHTCA HA OCHOBAHHMH 3aK/IO4EHHOIO TPYAOBOro
I0roBopa.

1.2. Tpu 3aKTOYEHHH TPYAOBOTO A0rosopa padoToaaresb 0043aH noTpeboBaTh OT MOCTYNAIOLLEr0:
— TPY/IOBYIO KHIIKKY 38 HCKIIOYEHHEM CITy4aes, KOr/ia TpyA0BOH NOTOBOP 3aK/IH04ACTCA BIICPBbIC
WIH paboTHHK nocTynaer Ha paboTy Ha YCJIOBHAX COBMECTHTENLCTBA,

— [IACTOPT WK HHOM JAOKYMEHT, YAOCTOBEPAIONIHH THYHOCTE,

— JMIIOM HITH MHOM JOKYMEHT O MO/Iy4eHHOM 00pa3oBaHHH (NOMHOM WK HEMONHOM) H (HITH)
OKYMEHT, TIOATBEPAKAAIOIIHIA ClIeLHATBHOCTh WK KBATHQHKALMIO;

— CTPaXOBOE CBHJIETENICTBO [OCYAAPCTBEHHOrO MEHCHOHHOIO CTPAXOBAHUA 33 HCKITFOUCHHEM
cry4aes, KOT/a TPyAOBOH IOrOBOP 3aKIIOYACTCA BIIEPBHIC;

- JIAYHAsA MEeAUUHHCKAs KHHIKKA,

[Mpu 3aK/I0YeHHA TPYAOBOTO JOrOBOPA BIIEPBBIE TPYAOBAA KHHKKA H CTPAXOBOE CBHAETEIBCTEO
rOCYJAPCTBEHHOrO NEHCHOHHOTO CTPAXOBaHHA 0hOPMIAIOTCA paboronarenem.

[Tpuem Ha paboTy B OPraHH3aLMIO OCYIIECTBAACTCA, KAK NPaBHI0, C MPOXOKACHHEM
HCTBITATEILHOIO CPOKA NPOACTKHUTENLHOCTBIO OT OHOIO J0 TPEX MECALIEB.

ITpueM Ha paboTy opopMIAeTCs NPHKA30M, KOTOPBIH 00BABIACTCA paboTHUKY [10]] POCTIHCE B
TpeXAHeBHbIH CPOK CO AHs (AaKTHUECKOro Hauana paboTel.

1.3. IIpu mocTyrnenuy paboTruka Ha paGoTy KM NIEPEBOAE €ro B YCTAHOBICHHOM NOPAIKE Ha
apyryio paboty paboToaarens 00g3aH:

—~ O3HAKOMMTB €I'0 ¢ TIOPYHEHHO# paboToii, YC/IOBHAMM H OIUIATOM TPYAd, PasbACHHTE PaOOTHHKY
ero npasa ¥ 00A3aHHOCTH;

— O3HAKOMHNTH ¢ HacTosmumH [TpaBuiaMy ¥ ApYrHMH JIOKANbHLIMH HOPMATHBHLIMH aKTaMH;

— MPOBECTH MHCTPYKTAXK [0 TEXHUKE e301aCHOCTH, NPOM3BOJICTBEHHOH CAHHTAPHH,
NMPOTHBONOKAPHOH OXpaHe M APYTHM NpaBuiaM OXPaHsI TpyJa H [0 00A3aHHOCTH COXPAHEHHS
cRefieHHil, COCTARMAIOIIHX KOMMEPYECKYTO TaiHy OpraH|3alkH, H OTBETCTBEHHOCTH 34 €€
pasr/ialeHue Wik nepeaady ApYTrHM THuaMm.

1.4. INpexpalueHHe TPYAOBOIo JOr0BOPa MOKET HMETh MECTO TOJIBKO MO OCHOBAHHAM,
NpeAyCMOTPEHHBIM TPYIOBBIM 3aKOHONATE/IbCTBOM.

PaBoTHHK UMEET NPABO PACTOPIHYTH TPYAOBOH JOTOBOP, 3aK/IOYEHHbIH HA HEOTPEACTICHHbIH CPOK,
MUCHLMEHHO TIpeaynpeaus 06 3Tom paboTonarena 3a Ase Helemy. [1o HCTeUYCHHH yKa3aHHOro Cpoka
npeaynpekaeHua o0 yBonbHeHHH PaOOTHHK BNpase NPEeKpaTuTs pabory, a paGoToaarens 0ba3aH
BBIZATH EMY TPY/IOBYIO KHIDKKY H IIPOH3BECTH ¢ HUM pacHeT. 1o A0roBopeHHOCTH MEAITY



pabOTHHAKOM W aAMHHUCTpaUMel TPYIOBO#H 1OrOBOp MOKET ObIThL PACTOPIHYT B CPOK, O KOTOPOM
NMPOCHT pabOTHHK.

CpouHsIii TPYAOBO#H AOroBOp MOMeT OBITh paCTOPTrHYT N0 HHHLIHATHBE PadOTHHKA, 110 COIVIAIlCHHIO
CTOPOH M MHBIM OCHOBAHHAM, NPeycMOTpeHHbIM Tpyn0BbIM KOIEKCOM PO,

[Tpekpaluense TpyROBOro Aorosopa oGopmiseTcs NMPHKa3oM MO OpraHH3aLHH.

JIHEM YBOJIBHEHHA CYMTAETCA NOC/IeHAN IeHb paboThl 328 HCKIIOYEHHEM C/Ty4aes, Koraa padoTHHK
¢axTHyecku He paboTall, HO 32 HHM B COOTBETCTBMM C TPYAOBBIM 3aKOHOJAATEIECTBOM COXPaHANIOCH
MeCTO paboTh! (AO/DKHOCTS).

2. OcHoBHBI€ TIpaBa, 0093aHHOCTH H OTBETCTBEHHOCTE PAOOTHHKOB

2.1. PaGoTHHK MMeeT MpaBo Ha:

— [peaocTaBiieHHe eMy padoThl, 00YC/IOB/ICHHOH TPYAOBLIM AOrOBOPOM;

— pabouee MECTO, COOTBETCTBYIOIIEE YCIIOBHAM, MPEAYCMOTPEHHBIM I'OCYIaPCTBEHHBIMH
CTaHAApTaMH OpraHu3aumy u Oe3onacHOCTH TPYa;

— CBOEBPEMEHHYIO M B NOJHOM 00BEME BBITIIATY 3apIUlaThl B COOTBETCTBHH CO CBOSH
keanudukaLmeil, CIOKHOCTBIO TPYAa, KOAHYECTBOM H KaUeCTBOM BBITIONTHEHHOH paboTsl;

— OTABIX, O0ecneYHBaeMElil YCTAHOBIEHHEM HOPMATBHOH NMPOAO/LKHTENLHOCTH pabodero BpeMeHH,
NPeIOCTABICHHEM ©XKEHEAEIbHBIX BBIXOIHBIX AHEH, HEPaOOo4HX Npa3AHHYHBIX JHCH,
OTMTaYHBAEMBbIX €KerOAHBIX OTMYCKOB;

— NOJHYIO J10cTOBEpHYIO HHbOpMauuio 00 yeiopHAX Tpyaa M TpedoBaHHAX OXpaHsl TPYAa Ha
pabouem mecTe;

~ 1podhecCHOHANBHYIO NOArOTOBKY, NEPENOAroTOBKY M NOBbLILIEHHE CBOCH KBATH(HKALHH B
ops/IKe, YCTaHOBIEHHOM 3aKOHOAaTebcTBOM PD;

— y¥acTHe B YNPaBJICHAH OpraHu3alkeii B npelycCMOTPEHHBIX 3aKOHOAaTeNbCTBOM PP popmax;

— BeJeHHe KOJUICKTHBHEIX MEPEeroBopoB M 3aK/IH0YCHHE KOJUIEKTHBHLIX JIONOBOPOB H COTTIALICHHH
yepe3 CBOMX MpeAcTaBHTeIeH, a TakKe Ha HH(OPMALIHIO O BBITIOJIHEHHH KOUIEKTHBHOIO A0roBOpa,
COrnalueHu,;

— 3MIMTY CBOMX TPYAOBLIX ITpas, CBOOOA H 3aKOHHLIX HHTEPECOB BCEMH HE 3anpelueHHbIMH
3aKOHOM criocobamMH;

— BO3MeLLEHHe Bpe/a, IPHYHHEHHOrO eMy B CBA3H C HCTIOTHEHHEM MM TPYIOBBIX 00S3aHHOCTEH, H
KOMITEHCALIMIO MOPaIbHOI'0 BpeIa B MOPAAKE, YCTAHOBIEHHOM 3aKOHOIATE/TECTBOM P®;

— 00S3aTeNbHOE COLIMANIBHOE CTPAXOBaHHE B C/IYYAAX, NPEIYCMOTPEHHBIX 3aKOHOAaTeNbCTBOM POD.
2.2, PaBorHuku ofecTea fOMAKHLL:

— JI06POCOBECTHO BbINOJIHATH CBOH TPYAOBbi€ 0043aHHOCTH, CBOCBPEMEHHO H TOYHO BBINOTHAT
BCIO MOPYHEHHYI0 paboTy, HE AOMyCKaTh HAPYLIEHHH CPOKA BBIMOHEHUA 3aaHHH, HCIIOIb30BaTh
ce pabouee BpeMs 110 HA3HAYEHHIO, BO3JACP/KHBATLCA OT ACHCTBUH, OTBJICKAIOIIHX OT BbINOIHEHHA
NpAMbIX TPYAOBBIX 0653aHHOCTEH, COOMI0AaTE TPYAOBYIO AUCLHILTHHY W [ IpaBuia BHYTpPEHHEr0
TPYAOBOTO pacropa/ika,

— YAYYINAaTh KauecTBo paGoThl, MOCTOAHHO MOBBILATE CBOH TPOMECCHOHAILHBIA H KYJIBTYPHBIH
VPOBEHB, 3aHHMAaTbCA caMo00pazoBaHHeM;

— NOAJEPKUBATH YHCTOTY M HOPATOK Ha CBoeM paboyeM MecTe, B CITyKEOHbIX U APYIHX
noMeLeHHAX, co0MoaaTL YCTAHOBICHHBIH NOPAAOK XPAHEHHA TOKYMEHTOB ¥ MATePHAIBHBIX
LeHHOCTEH, cobmoaaTs NOPAIOK AeN0ONpPOXH3BOACTBRA,;

— 3¢(heKTUBHO HCTIOTB30BATH 1EPCOHATbHBIE KOMMBIOTEPbI, OPITEXHHKY H Apyroe o0opy10oBaHHe,
IKOHOMHO W pallHOHANBHO PAcXo/I0BaTh MATEPHA/IBI H SHEPTHIO, HHBEHTAph H JpYrHe
MaTepHaibHbIe PeCypehl, DepexHO OTHOCHTBCA K HMYLLECTBY paboTonarTens;

— co0/M0/1aTh HOPMBbI, NPABK/IA H HHCTPYKUHH NO OXPaHEe TPYyaa, MPOH3BOACTBEHHYIO CAHHTAPHIO,
NpaByjia MPOTHBONOKAPHOH Oe30nacHOCTH;

~ He pasrnawarh Kak B POCCHH, TaK 1 3a pyGesKOM CBEAICHHA, NOMYYEHHbIC B CHITY CITy#e0HOro
MOMOMKEHHS ¥ COCTABJIAIONIME KOMMEPUECKYIO (CITy)kebHYI0) Taiily, PaclpoCTpaHeHHE KOTOPOH
MOKET HAHECTH Bpea paboToaaTesio H (HWIH) APYrHM pabOTHHKAM,

— BBITIONTHATH HHbIE 00A3aHHOCTH, MPEAYCMOTPEHHbIE TPYIOBBIM 3aKOHOAATeIbCTBOM Pd.

2.3. Kpyr o6a3aHHOCTEH, KOTOpbIE BLIIOIHACT KaxkAbli paboTHHK 110 CBOCH CMELHATBHOCTH,
KBATH(HKALIH, JOMAKHOCTH, ONPEACIACTCS TPYAOBLIM A0rOBOPOM H (HIH) JOTKHOCTHOH
HHCTPYKLUHEH.



2 4. PaBoruuk 0653aH BO3MECTHT PA0OTONATE/IO PHYHHEHHbIH €My NPAMOH ACHCTBUTE ILHBIA
ymep6. HermomyuenHble 0X0AbL (YTYIIEHHAA BBITO/1a) B3BICKAHHIO ¢ pa0OTHHKA HE [OJUIeAKAaT.
PaGOTHHK HECeT MaTepHAILHYIO OTBETCTBEHHOCTb Kak 32 MpaMOH JIeHiCTBHTEIbHBIH yuepb,
HEeTNOCPeACTBEHHO MPUYHHEHHBIH MM paboToaaTeIo, TaKk U 33 yiep0, BO3HHKIMI y paboTonarens
B Pe3y.ILTATE BO3MEIICHHA UM YIIepOa HHLIM JIHLAM.

3, OcHOBHBIE TIPaBa, 00A3aHHOCTH H OTBETCTBEHHOCTh paboToaaTensa

3.1. Paboromarens HMeET Npaso:

— 3aKJTIOYATh, H3MEHATD H PaCTOpraTh TPYAOBbIe JONOBOPLI ¢ PADOTHHKAMH B TTOPAAKE H Ha
YCJIOBHAX, KOTOPHIE YCTaHOB/ICHBLI 3aKOHOAATE/IECTBOM P®;

— BECTH KOJUIEKTHBHBIC TIEPEroBOpPhl H 3aK/I0YaTh KOUICKTHBHbIE JIOTOBOPBI;

— MOOWIPATL PaGOTHHKOB 32 J06POCOBECTHBIH IQQCKTHBHbIHA TPYA;

- paTh OT PaGOTHHKOB MCMOAHEHNA UMM TPYAOBBIX 00A3aHHOCTEH U OeperHOro OTHOWIEHHA K
uMyLIecTBY paboTozaTeNs H APYruX padboTHHKOB, cobmoaenus [Tpaeun BHYTPEHHENO TPYAOBOTO
pacropsaiKa OpraHu3alHH;

— TIpUB/IeKaTh pabOTHHKOB K AHCLHTUIHHAPHOH M MaTepHanbHOH OTBETCTBEHHOCTH B MOPAAKE,
YCTAHOBJIEHHOM 3aKOHOAaTebcTBOM P

— PHHMMATD JIOKa/IbHbIe HOPMATUBHBIC aKTbl,

3.2. Paboronarens 0043aH:

— cobmonaTh 3aKOHOAATEIBCTBO O TPY/IE, JIOKAIbHBIE HOPMATHBHBIE 4KTbl, YCI0BHA TPYAOBBIX
JIOTOBOPOB;

— npefiocTaBnaTh paboTHHKaM pabory, O0YCAOBICHHYIO TPYIOBBIM ACTOBOPOM;

— IPAaBHIBHO OPraHW30BBIBaTh TPY/ PAOOTHHKOB Ha 3aKPETUICHHBIX 38 HHMH pabounx mecTax,
obecreyus HeOOXOAMMBIMH NPHHALTEKHOCTAMH H OPITeXHHKOM, CO3AaBasd 3I0pPOBLIE H
6e30nacHbie YCAOBHSA TPy, COOTBETCTBYIOLIHE [IPaBHaaM [10 OXpaHe Tpyaa (TexHHKe
6e30MacHOCTH, CAHUTAPHEIM HOPMaM, IPOTHBOTOKAPHBIM TIPaBHIaM);

_ obecrieureaTh CTporoe co0moaeHHe TPYAOBOH JHCLMILIMHDL, OCYIIECTBIIATE OPraHH3alHOHHYIO
palboTy, HANPaBIEeHHYIO Ha YCTPaHEHHE NOTEPh paGoyero BpeMeHH, MPUMEHATH Mepbl BO3JICHCTBHA
K HApYLUHTEAAM TPYAOBOH AHCIIHIUTHHDL,

— cobJIIOaTE OrOBOPEHHbIE B TPYA0BOM Aorosope, [1o10keHHH 06 orutate Tpyaa H INonoxKeHHH O
PEeMHPOBAHHH YCJIOBHA OTUIATEI TPYAA, BHIIABATE 3apIIATY HE PEAE HEM nBa pasa B mecau: 10-ro
qHeAa KOKIOro Mecsua M 25-ro YKMcaa KOKIOro Mecslia, CAeAyIOLero 3a paCHeTHbIM. B cayuvasx
KOT/I2 YKa3aHHBIE YHC/1A TIPHXOATCA HA BLIXOHBIE WIH MPasAHHTHBIC AHH, AHAMH BbILIATHI
3apruUIaThl cleayeT CuuTaTh PadouHe IHH, HEMOCPEACTBEHHO NpeALecTBYIOLIHE BEIXOAHBIM
(Npa3HAYHBIM) AHAM;

— CI0COBCTBOBATE MOBBLIMIEHHIO KBATH(OUKALMH pabOTHHKOB H COBEPIICHCTBOBAHHIO HX
npodecCHOHANBHBIX HABBIKOB [1yTEM HANpaBJIeHHA Ha KypChl H TPEHHHIH,

— obecrneyrBaTh OLITOBBIE HYAB paGOTHHKOB, CBA3AHHBIE ¢ HCTIOMHEHHEM HMH TPYIOBBIX
obg3aHHOCTEH,

~ OCYLLECTBIATE 0043aTeNbHOC COLMAIBHOE CTPAXOBAHHE pabOTHHKOB B MOPAAKE, YCTAHOBICHHOM
e epanbHLIMH 3AKOHAMH;

— BHIMONHATL HHBIE 0043aHHOCTH, MPEAYCMOTPEHHBIC TPYAOBBIM 3aKOHOAATE/ILCTBOM PO.

3.3. OrBeTcTBEHHOCTH paboTonaTens.

PaGoronarens 0043aH B CIVYasX, YCTAHOB/ICHHBIX 3aKOHOAATE/1LCTBOM P®, BozmecTUTh pabOTHHKY
He TIoMy4eHHBIH HM 3apaboToK BO BCEX CYHaAX HE3AKOHHOIO JIHILCHUA €TO BO3MOJKHOCTH
TPYAHTHCA.

PaBoTonaTe/b, NPUYUHABLIKIT yiepb HMYIIECTBY padOTHHKA, BO3MELACT 3TOT yiiep0d B NOaHOM
obBeme.

[pu Hapywenuy paboTonarenem yCTAHOB/IEHHOTO CPOKA BBIMAATR 3apriaThl, OTUIATHI OTIYCKA,
BBLUUIAT NPH YBOJBHEHHH H APYTHX BBIMUIAT, IPHYHTAIOUIHXCA paGoTHHKY, paboToaare/b 0bs3aH
BBITIATHTS MX © YILUIATOH MPOLEHTOB (AeHeKHOH KOMIIGHCALMH) B pasMepe He HibKe OJHOH
TPEXCOTOH AEHCTBYIOIIEH B 3TO BpeMs CTaBKH pebunancuposarns banka PocCHH OT HE
BHITTAYEHHBIX B CPOK CYMM 32 KDKIBIH A€Hb 3a/IePKKH HATHHAA CO C/ICAYIOLICTO HA NO/IC
YCTRHOB/EHHOTO CPOKA BBITLIATHI 110 eHb AKTHHECKOro pacieTa BRIIOUHTEILHO.



MopasbHBIH Bpea, NpUYHHEHHbIH PaGOTHHKY HenpaBoMEPHBIMH AelicTBHAMH WIH Ge3zielicTBuemM
paGoToaarens, Bo3MeliaeTcs paboTHHKY B IeHeXKHOH QOPME B pasMepax, ONpeaenieMblX
cornanieHHeM paboTHuKa W paboToaarelis HIH CyA0M.

4. Pexxum paboyero BpeMEHH W BpEMEHH OTAbIXa

4.1. B opraHu3aiLuy YCTAHARNHBACTCA NATHAHEBHAA paboyas Henens nNpoAO/UKHTENEHOCTBIO 40
4acoB ¢ JIBYMA BBIXOAHLIMH JHAMH (cy000Ta H BOCKpECEHbE).

Bpewms Hauana pa6oTsi — 9.00. Bpems oxonuannsa padotsi — 18.00.

[lo npuKka3y pyKOBOAMTE/IA Opranu3auMy [pH HATHYHH MPOH3BOJICTEEHHOH HEOOXOAHMOCTH IO
AOKIAMHOH pyKoBOAMTEIA OTAENa (C/1yskGbi), COrIACOBAHHON C PADOTHHKOM, K OTACIBHBIM
paBOTHHKAM MOXET IPHMEHATLCA CYMMHPOBaHHbIiH y4eT paboyiero BpeMeHH, ¢ TeM 4TOOBI
MPOAOKHTENBHOCTE pabodero BpeMeHH 3a YHCTHBIH MepHoz (KBapTa) HE NpeBblLlaia
HOpPMAJILHOTO uHcaa paboynx yacos. Kateropux pabOTHMUKOB, K KOTOPBIM MOXKET NMPHMEHATHCA
CYMMHpOBaHHbIi yueT paGodero BpemMenH, npuseaeHbl B [Ipuiokenns 1 K ykasauHbim [Tpasunam.
[To NPHKa3y PyKOBOAMTES OPraHH3ALHH IPH HAIHYHH TTPOH3BOACTBEHHOH He0OX0AHMMOCTH 10
NOKNAAHON PYKOBOAHMTENs 0T1/ea (Ciryk0bi), COINIACOBAHHOM C pabOTHHKOM, OT/Ie/IbHBIE
paBOTHHKH MOTYT MU30AUYECKH MPHBJIEKATHCA K BBINOIHEHHIO CBOMX TPYAOBBIX GyHKUMH 3a
npezeiaMH YCTaHOB/IEHHOM JUTA HUX NPO/IOJUKHTENLHOCTH Padoyero BpeMeHH (HeHOpMHpOBaHHLIH
paGouwnit aexs). [lepedeHs JOKHOCTEH pabOTHHKOB, UTA KOTOPBIX MOKET OBITH YCTAHOBJICH
HEeHOPMHpPOBaHHBIH pabounii eHb, mpuseeH B [puaoKeHnH 2 K yKa3aHHbIM [Tpasunam.

4.2. OBenennslii nepepbis — oauu Yac (B nepuoa ¢ 13.00 go 14.00). B apyroe spema oDeneHHBIH
fepepbis MCIIONB30BATD He PaspeiuaeTcs. YYeT Hauana i OKOHYaHHA obeaeHHoOro nepepuisa
OCYILECTBISETCS PYKOBONHTENAMHU CTPYKTYPHBIX NMOAPA3ACACHHH U BEAETCA C TOMOUIBIO CHCTEMBI
aBTOMATHYECKOro KOHTPOJIA BPEMEHH.

[lepepsis He BKIOYaeTca B pabodee BpeMa H He onnauneaeTcd. PaGOTHHK MOKET HCMO/E30BATL €0
[0 CBOGMY YCMOTPEHHIO H Ha 3TO BPEMA OTAYYHUTLCS ¢ paboTsl.

Ecm no yeaosHaM paboTbl NpeocTasienue 00eICHHOro nepepeisa paboTHUKY HEBO3MOXKHO, TO MO
NpMKa3y PYKOBOAMTE/IA OPraHH3aLMK OH 00ecreuuBaeTCa MECTOM 1 OT/BIXA H NPHEMA ITHILH B
pabouee BpeMsi.

4.3. HakaHyHe Hepabo4HX IIPa3IHA4HBLIX JIHel MPOACIKMTETbHOCTE pabo4ero JIHA COKpallaeTcs Ha
OfIMH 4ac.

HepaGounmu npa3aHHYHBEIMH 1HAMH B Poccuiickoll denepauuy ABIAIOTCA:

|—6 1 8 sHBapA — HOBOrOJAHHE KAHHUKYJIbI;

7 anBaps — PoxaecTeo XpUCTOBO;

23 despana — Jdens 3amuTHHKa OTevecTsa;

8 MapTa — MeK/IyHapOAHLIH KEHCKUH JeHb,

| mas — Ilpasauuk BecHsl B 1pyna;

9 mas — Jlens [loGensr;

12 uions — Jlens Poccuu;

4 HoaOpA — JleHb HAPOAHOTO €AHHCTBA.

[IpH coBNaIEHHH BBIXOAHOTO H NPa3gHUYHOTO JHEH BLIXOIHOH JeHb MEPEHOCHTCA Ha CJICAYIOLLHA
[ocne npasqHHYHOro pabouHi AeHs.

4.4. Yuer pabouero BpeMeHH BeeTCA PYKOBOJHTEIIEM.

4.5. PaGoTHHKAM MPEIOCTAB/IAIOTCA €XKEroiHbIE OTIYCKA ¢ COXPaHEHHEM MECTa paboTsl H CpeaHEro
3apaboTka.

EskeroHbiii OCHOBHOM OrUladMBaeMslii OTIYCK TpeaocTasiseTca paboTHHKaM
TPOAOIKHTEIBHOCTLIO 28 KanennapHbIX aned. [Ipy TOM oTiyCK A0JIKEH ObITb HCIMOB30BaH He
nosauee 12 MecsLeB Tocae OKOHYaHHA Toro pabouero roja, 3a KOTOpblH OH NPEAOCTABAACTCA,
Hepaboune npasaHHYHbIE JHH, TPHXOAALLMECS Ha NEPHOJL OTMYCKa, B HHC/IO KATCHAAPHBIX OHeH
OTIycKa He BKIOYaroTes. Takke B 4MC/I0 KAJICHAAPHLIX HEH OTNYCKA HE BRIKOHACTCA NICPHOA
BpeMeHHOH HeTPYAOCHOCOOHOCTH COTPYAHHKA NPH HATHYHH 6ONLHHYHOTO IMCTKA.

PaBoTHHKaM ¢ HeHOPMHPOBAHHBIM PabO4MM JHEM MPSAOCTAB/IACTCS €XeroAHbIH JIOMOHHTE/IBHBIH
OTIa4uHBaeMbIi OTMYCK, MPOJAOKHTEBHOCTD KOTOPOro COCTABAAET TPH KA/ICHAAPHBIX JIHA.

4.6. TlpaBo Ha MWCNO/L30OBAHKE OTMYCKA 33 MEPBbIH roJ paboThl BOIHHKACT y pabOoTHHKA MO
HCTeUCHHH LIECTH MECSLICE ero HenpephisHOo# paboThl B opranu3auuy. OTmyck 3a BTOPOH H
[OCTEYIOLME FOIbI PaboThl MOKET NPEAOCTAB/IATECS B M060e BpeMs pabouero roaa B



COOTBETCTBMM C O4EPEIHOCTBIO NPEIOCTABIEHHS EKETOIHBIX OMIa4YHBaeMbIX OTITYCKOB (rpaduKoM
OTNYCKOB).

OuepeHOCTD NPEIOCTABACHUA OTITYCKOB (TpadHK OTITYCKOB) yCTaHAB/IHBACTCS paboTonarenem ¢
YYETOM NPOM3BOACTBEHHO HEOOXOAMMOCTH M II0/KeIaHHH pabOTHHKOB.

4.7. Tlo cornameHnio MexKIy paboTHUKOM H paboToaTeneM eKerOAHbIA Ona4HBaeMBIH OTITYCK
MO’KeT OBITh paszenes Ha yacTH. [Ipu 9TOM XOT# Obl 0aHa U3 YacTel 3TOro OTIYCKa J0/DKHA ObITH
He MeHee 14 KaJeHIapHbIX AHEeH.

Or3bIB pabOTHHKA M3 OTITYCKA AOMYCKAETCA TOMBKO C er0 COIVIacHA M No NpHKasy pyKOBOACTEA
opranmzanyd. Hencnons30BaHHAS B CBA3M C ITHM YacTh OTMYCKA A0JUKHA OBITh NPEAOCTABIEHA 10
BBIGOPY paboTHHKA B YIOOHOE /U141 HErO BpeMs B TeueHHe TEKYIIero paboyero roaa win
[PHCOEMHEHA K OTITYCKY 3a CeYIOIHi pabouuii roz.

[p# yBOABHCHHH PaGOTHHKY BHITUIAYNBACTCA ACHEKHAA KOMIICHCALIHS 38 HOHCNOAL30BAHHBIH
OTIIYCK, HITH N0 €r0 IHCHMEHHOMY 3asB/ICHHIO HEHCIIO/IL30BAHHBIA OTMYCK MOXKET OBITh
[IPEAOCTAR/EH C [IOCNEAYIOLIHM YBOTbHEHHEM.

4.8. TTo cemeiiHbiM OBCTOATENBCTBAM H APYTHM YBRKHTE/IbHBIM NpHUMHaM pabOTHHKY 10 ero
NHCEMEHHOMY 3aABJIEHHIO MOKET ObITh NPeOCTaB/IEH OTMYCK 0e3 COXpaHEeHH s 3apILIaThl,
NPOJOKHTENBHOCTD KOTOPOro ONPe/Ie/IIETCA NO COMIAIICHHIO ME®AY pabOTHHKOM H
paboToaaTeseM.

4.9. PaGoTHHKH, yenewHo 00yyaii1ecs B By3aX, HMEIOLUMX FOCYapCTBEHHYIO AKKPEAHTALMIO, 110
3a04HOM Wi BeuepHell Gopmam 0OYYCHHS, HMEIOT PABO Ha JOMONHHTEILHBIC OTITYCKA ©
coXpaHeHHeM cpe/IHero 3apafoTka B COOTBETCTBHH C TpyaoBbiM Kollekcom PO.

5. MNoowpenus 3a ycnexu B pabore

5.1. 3a BEICOKOMPOhECCHOHANTBEHOE BLINIOTHEHHE TPYIOBBIX 00A3aHHOCTCH, MOBBILUCHUE
TIPOM3BOIHTEIBHOCTH TPY/R, POACLKHTENBHYHO H Ge3ynpedHyo paboTy ¥ NpyrHe ycnexu B Tpye
NPUMEHSIOTCA CE/YIONIHe MepbI N00IIpeHHsA pabOTHHKOB OpraH13aLvH:

— BBIMUIATA JICHEKHOrO BO3HATPAXKAEHHSA B BH/IC NPEMHH,

— HArpKIeHHE LUEHHBIM MOAaPKOM.

6. OTBETCTBEHHOCTh 3@ HApyIeHHe TPYAOBOH AUCLHIUTHHBI

6.1. 3a HapyLIeHHE TPYAOBOH ANCUMILIMHBI AAMHHHCTPALMA MPHMEHACT CIICAYIOLIHE
JMCLHTUTHHAPHbIE B3BICKAHHA!

— 3aMevaHHe;

— BBITOBOP;

— VBONbHEHHE.

6.2. JIo Hano/KeHUs B3BICKAHUA OT HapyIIHUTeIsd TPYAOBOH JUCUHTITHHBI AOJUKHbI OBITE
3aTpeGoBaHbl MMChMeHHbIe 00BACHeHHA. B cyyae oTkasa paGoTHUKA JaTh yKa3aHHOE 00BACHEHUE
COCTABJIAETCA COOTBETCTBYIOMMI aKkT. OTkaz paGoTHHKa AaTh OOBACHEHHSA He MOXKET CITYXKHTD
[IPETATCTBHEM JUIA NMPUMEHCHHS B3bICKAHHA.

6.3. 3a KaK10€ HapylueHHe TPYAOBOH JHCLIMTLTHHLL MOXKET ObITh HAIO/KEHO TO/ILKO OIHO
IMCUMIVIHHAPHOE B3bicKanue. [Ipy HanoXeH!u JUCIHIUTHHAPHOIO B3BICKAHHA JIOJKHbI
Y4UTHIBATECA TAKECTh COBEPLICHHOrO NPOCTYIIKA, 00CTOATE/bCTBA, NPU KOTOPEIX OH COBEPLICH,
npeawecTsyomas pabora H noeejeHne padOTHHKA.

6.4. [Tpukas 0 NpHMEHEHHH JHCIMTUTHHAPHOrO B3BICKaHHA C YKa3aHHEM MOTHBOB €ro IpHMCHCHHA
obbaBnsercs (cooduaerca) pabOTHHKY, MOABEPrHYTOMY B3BICKAHMUIO, MO PACIHCKY B
TpeXAHEBHBIH CPOK (He CYMTARA BPEMCHH OTCYTCTBHA paboTHuKa). [HCLUHILIHHADHOE B3bICKAHHE
APHMEHAETCA He I03/IHEe OAHOr0 Mecaua co JHA 0OHapYKeHHA MPOCTYIIKa (38 HCKIKOYEHHEM
CIIyYaeB, MpelycMOTPEHHBIX TPY/IOBBIM 3aKOHOAATEILCTBOM), HE CHHTAS BPEMEHH Gonessn
paboTHHKa, TpeOBIBaHUA €r0 B OTIYCKE, a TAKNKE BPEMCHH, HeOoOXOIHMOIO Ha Y4eT MHEHHA
[peICTABHTENLHOIO Oprada pabOTHHKOB.

6.5. Ec/id B TeueHHe ro/la co IHs NPHUMEHEHHS THCLHIUTHHAPHOrO B3bICKaH!A pabOTHHK He Oyzet
MOABEPIHYT HOBOMY AHCLIMTUIMHAPHOMY B3bICKAHHIO, TO OH CHHTACTCA HE MMEIOLIHM
JHCLMIUTHHAPHOIO B3bICKAHHA.



JIHCUMIUTHHAPHOE B3BbICKAHHE [10 HCTeYeHUSA roja co AHA ero NMPHMEHEHHA MOKET ObITh CHATO
a/IMHHUCTpaLHeH MO CBOEH HHULIHATHBE, 10 XOJaTalCTBY HeNOCPeACTBEHHOTO PYKOBOAHTENA HIIH
TPYAOBOTO KOJJIEKTHBA, €C/IH MOABEPrHyThIi JHCLMIUTHHAPHOMY B3BICKAHHIO HE COBEPIIHI HOBOIO
NpocTyNKa v MpoABHA ce0s Kak 100pocoBecTHblil paboTHHK.

7. Auble Bonpockl pery;IHpoOBaHHA TPYAOBBIX OTHOLLEHHH

7.1. PabOTHHK HMEET NPaBo XKa/0BaThCA HA JOMYIEHHBIS, IO €0 MHEHUIO, HAPYLIEHHS TPYIOBOI0
3aKOHOAATeNbCTRA H HacTONIIMX [IpaBH HenocpeaACTBEHHOMY PYKOBOIMTEIO H PYKOBOACTBY
opraHH3auMH. PaboTHHK Bnpase npeACTaBAATh MHChbMEHHbIC NPEIOKEHHA MO YAYUIIEHHIO
OpraHH3alMH TPYAa H No APYTHM BOMpPOCaM, peryaHpyeMbiM Hactoawnmu [Tpasuaam.

7.2. PabOTHHKH OpraHH3allHH JI0/UKHbI PH BbINMONHEHWH CBOMX TPYAOBLIX 00g3aHHOCTEH HOCHTH
CrieLoaexay.

7.3. 3anpewaercs:

— YHOCHTb C MecTa paboTsl HMYLIECTBO, TIPEAMETHl KM MaTepHaibl, MPHHALISKAUIHE
OpraHH3allHH, 0e3 No/yyeHHs Ha TO COOTBETCTBYIOIIErO pa3pelieHHs;

— KYPHTB B MECTaX, I'/I¢ B COOTBETCTBHH ¢ TpeDOBaHHAMM TEXHHKH D€30MacHOCTH H
NPOH3BOACTBEHHOH CAHUTAPUM YCTAHOBIICH TAKOH 3anper;

— BECTH JUIHTEJIbHbIE /1M4Hble TenedoHHbIe pa3roBopsl (cBeie 15 MHHYT 3a pabounii aeHb);

— HCNONb30BaTh MHTEPHET B THYHBIX LIE/IAX;

— NPHHOCHTH ¢ COO0H WK ynorpelaTh ATKOro/IbHbIe HANHTKH, IPHXOAHUTH B OPraHH3aLIHIO HiH
HAXO/AHTbCA B HEH B COCTOSHHH &TKOTOJIBHOIO, HAPKOTHYECKOIO MIIH TOKCHYECKOrO ONbSHEHHS.
7.4. PaDOTHHKH, HE3aBHCHMO OT AOJDKHOCTHOIO MOJOKEHHA, 00A3a8HBI MPOABJIATH BEHK/IHBOCTS,
YBaKCHHE, TCPITHMOCTD Kak B OTHOLIEHHUAX MexXay coOoH, TaKk ¥ NMpH OTHOIIEHHAX ¢ KJIHEHTAMH H
MOCETHTETAMH.

7.5. C IlpaBuiaMu BHYTPEHHETO TPYAOBOTO PACNOPAIKA JO/AKHLI ObITh 03HAKOMIIEHBI BCE
paGOTHHKH OpraHH3alkK, BKIIOYas BHOBb NPHHMMaeMbIX Ha paboTy. Bee paGOTHHKH , HE3ABHCHMO
OT AOJIKHOCTHOIO MOJIOXKEHHA, 0043aHBl B cBoei nopceauesnoi pabore cobmoaates HACTOAIIHE
[Ipasuna.
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